Sample Oath of Confidentiality

OATH OF CONFIDENTIALITY

 

AS AN EMPLOYEE OF ___________________ [Funds Administrator’s name],

I UNDERSTAND AND AGREE THAT THE FOLLOWING CONDITIONS SHALL APPLY TO MY POSITION.

 

1. Any information, recorded or not, received or acquired in connection with my duties is considered confidential.  Confidential information includes all records which in any way would divulge information in regards to _____________________________ and his/her family.

2. All information given out or discovered about _______________ and his/her family’s circumstances and / or the operations shall be held in confidence by me.

3. I will not make public statements to the media expressly or impliedly, on behalf of _______________________________ or his/her family.

4. I shall act in a professional manner in the performance of my duties as an employee of ___________________ [Funds Administrator’s name].

 

Signed this __________ day of ________________, 20___

___________________________________

                          Employee’s signature

___________________________________

                         Employer's signature

 

